
How To: Make a Tee Time via Live Tee Sheet 

Go to the Member Portal via the App or Website 
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 Select Live Tee Sheet from the menu tabs. 

Dates two weeks out are available for booking. Select the 
menu icon to change the date. 

Look for your preferred time; if there is a plus sign you can 
book that time.   

The live tee sheet also allows you to see who else has 
booked times or if there is blocking for an events.  These 
times will be shaded different colors and the plus sign will 
not be available.  

Find a time you like and select the first plus sign. 
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The following steps are essentially the same between the app and website, but look 
different.  The following pictures will illustrate the steps on the app first, and then the 
website. 

1. 18 holes is selected by default, select the 9 to change this. 
2. If you have others playing with you, change the number of golfers to the appropriate 

amount 
3. You and your contact information are automatically added to the first golf slot.  Your 

default member rate will automatically fill; select the drop down menu to change 
this for walking or any special rate.  

4. Add the additional golfers: 
a. Please try to look for the players in our database first before adding them 

manually.   
b. Our database includes both members and players who have fully been 

entered into the system before 
c. Select the magnifying glass to search 
d. If your guest cannot be found in the system, enter the first and last name and 

email address.  If you do not know their email address please use the 
following format for a fake one: firstlast@example.com (or first with an 
abbreviation of the last name.) 

5. Change rates in the drop down menu if needed 
6. Confirm Booking when you are ready 
7. You will get a confirmation screen and anyone on the reservation with a real email 

address will get a confirmation email 

 

NOTE: the amount due on the confirmation screen or email may not be what you are 
actually billed at check in.  The pro shop will separate out members if necessary and adjust 
any rates as required.  

Be sure to bring up any rate questions during check in. 

 

And don’t forget that the pro shop can always assist in booking, changes, or cancellations 
(how to cancel online is at the end) 
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Make sure the player is highlighted blue, then select Done 
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Viewing or Canceling Tee Times 

 

    

 

Select the tee time to cancel 

If you don’t see the other players,  

contact the pro shop; they may have already 

separated your group out 
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